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PROFESSIONAL SUMMARY

Results-driven Finance Manager with 15+ years of progressive experience in accounting, financial planning, and compliance
across Saudi Arabia and the UAE. Proven expertise in budgeting, cash flow management, bank relationships, VAT and tax
planning, payroll, and cost control. CPA-qualified professional recognized for optimizing financial processes, strengthening
regulatory compliance, and delivering strategic insights that drive organizational growth and operational efficiency.

CORE SKILLS

Financial Planning e Budget Management ¢ Financial Reporting e Strategic Financial Analysis ¢ Payroll Management ¢ Cash
Flow Management ¢ Audit Coordination ¢ Accounting Standards ¢ Team Leadership ® Procurement Oversight e Logistics
Coordination e Tax Planning

Languages: English, Urdu, Punjabi, Arabic

TECHNICAL & ERP PROFICIENCY

SAP e Oracle Financials ¢ QuickBooks ¢ Zoho Books e Microsoft Excel (Advanced) ¢ ZATCA E-Invoicing & VAT Portals
Odoo ERP e Microsoft Dynamics ® Bank Reconciliation Systems e Payroll Software (WPS)

EDUCATION

Certified Public Accountant (CPA), Accounting and Finance
Institute of Certified Public Accountants of Pakistan (ICPAP)

Master's Degree, Accaunting & Finance
Virtual University of Pakistan Jan 2025 — Feb 2026

Jan 2016 —Jan 2018

Bachelor ofCommerce(BCom), International Business/Trade/Commerce Jan 2008 —Jan 2011
University of the Punjab, Lahore

KEY ACHIEVEMENTS

e Led financial planning and reporting initiatives that improved budgeting accuracy by 15% across all departments.

Implemented compliance frameworks that ensured 100% adherence to regulatory standards and reduced audit findings
by 30%.
Provided strategic financial insights that supported a 25% growth in company revenue within the creative design sector.

Managed cash flow effectively to increase liquidity, contributing to a 20% reduction in overdue receivables.

Directed payroll and tax compliance functions, achieving zero non-compliance incidents during tenure.

Spearheaded risk identification and mitigation strategies that enhanced financial stability and minimised losses by 18%.
Optimised audit processes through automation and staff training, reducing audit preparation time by 25%.

Collaborated with cross-functional teams to align financial management with strategic goals, leading to a 12%
improvement in operational efficiency.

Guided the finance team through comprehensive audits, resulting in a 15% increase in financial accuracy and reporting
compliance.



PROFESSIONAL EXPERIENCE
Finance Manager

Nov 2025 — May 2026
ArkidWorksInteriors| Al Khobar, Saudi Arabia

In my role at Arkid Works Interiors, | was responsible for overseeing financial planning, reporting, and compliance. | ensured that
all financial activities aligned with the company's strategic objectives while managing cash flow and identifying potential risks.
My focus on compliance with regulations and accounting standards helped maintain the integrity of financial operations.

Finance Manager Sep 2023 — Apr 2026
HakGroupCompany| Al Khobar, Saudi Arabia

In my role at Hak Group Company, | oversaw all financial operations, ensuring compliance with tax regulations and managing
payroll. | played a pivotal role in guiding logistics and procurement processes, which were essential for the company's growth in
the creative design sector. My responsibilities included conducting audits and providing strategic financial insights to support
decision-making.

FNRNGE ACTAMIING SRAMIAN i rates May 2023 — Apr 2026

Managed end-to-end financial accounting processes, ensuring compliance with corporation tax and VAT regulations. Conducted
thorough audits to identify discrepancies and improve financial accuracy, collaborating remotely with cross-functional teams to
streamline reporting.

Finance Accounting Manager Sep 2020 - Feb 2026
CreativeDesignTradingCompany | Al Khobar, Saudi Arabia

e Oversaw all accounting operations

e Prepared financial statements

e Managed account reconciliations

e Administered payroll

e Managed inventory and asset tracking

e Improved cash flow and ensured financial reporting accuracy

e Ensured compliance with taxation regulations

Accounting Manager Sep 2020 — Aug 2022
CreativeDesignTradingCompany | Al Khobar, Saudi Arabia

Led a team in accounting analysis, reporting, procurement, operations, logistics, and budgeting to ensure accurate financial
planning and forecasting. Managed payroll, accounts payable/receivable, fixed assets, and inventory to maintain financial
stability.

Chief Accounting Officer (CAQ) Apr 2013 — Sep 2020
SaberGroup | Dammam,SaudiArabia

e Directed all accounting functions, AR, AP, GL forecasting, and budgeting

e Managed timely financial reporting, VAT submissions, and internal control systems

e Collaborated with external auditors and ensured successful audits

e Oversaw payroll, end-of-service benefits, and inventory/asset management

e Led cost reduction initiatives and intercompany cost allocations

Senior Accountant Apr 2013 —Sep 2017
SaberGroup|Dammam, Saudi Arabia

e Managed full spectrum of financial and cost accounting including AR, AP, GL forecasting, and project cost tracking
e Ensured timely closing of accounts and prepared monthly consolidated financial statements for HQ

e Developed internal control systems, cost-sensitivity analysis, and cost reduction initiatives
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Site Supervisor June 2012 — april 2013

Abana Enterprises Group Co. | Dammam, Saudi Arabia

« Supervised more than 20 technicians on ETISALAT GPON FTTH projects

« Ensured quality of work and monitored project progress

« Prepared reports and certifications upon job completion via WFMS

« Configuration and troubleshooting of Huawei Optical Network Units for GPON technology

ILM College Of Commerce, Sargodha -Account Officer Jan 2012 — dec 2011

Financial Record Keeping Taxation and Software Management Handled income taxation, payroll, and
student fee records, and operated college software.

International Islamic University Islamabad as admin (part time) Jan 2012 —dec 2011

Analyzed and researched significant data, and coordinated and directed procedures and reports
Maintained and developed internal procedures, and supervised daily cash transactions Coordinated,
directed and mechanized procedures and reports. Supervise the daily all accounting transaction with BRS

Shadab Group of Pakistan as Assitanant Manager Jun 2008 —Jan 2011

« Financial Record Keeping
« Taxation and Software Management
« Handled income taxation, payroll, and student fee records, and operated college software.

Audit and System Development
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